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AUABUNITAIANDLNE L1 Microsoft Outlook

1.) AAn Search WeaAum Application uaqfinw Outlook

:i Outlook
App

Search the web

Outlook
£ out - See web results > App

£
o 1 '

wea WnFseneinu Control Panel udapaniaanitlanau Mail (Augil)

Control Panel

£
o 1

2.) AANAYAN Email Account

D Mail Setup - Outlook X

Email Accounts

(3 Setup email accounts and directories. Email Accounts...

s |
Data Files

& Change settings for the files Qutlook uses to Data Files
&é store email messages and documents,

Profiles

Setup multiple profiles of email accounts and Show Profiles...
data files. Typically, you only need one.

Close
o ' '
a = £ N o nl '
3.) AAN New WWARTWNNNTLIDNADDLNA LN
v
‘Email Accounts.
You can add ar remove an account. You can select an account and change its settings.
Email Data Files RSS Feeds SharePoint Lists Internet Calendars Published Calendars Address Books
% Repair.. F Change. © X Remove * #
Type
Selected acoount delivers new messages to the following location:
Change Folder
Close:
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4.) i@an Manual setup or Additional Types

»

Auto Account Setup
Manujal setisp of an account o connedt ta olher Server types,

() Email Account

®) Manual setup or additional server types

Next > Cancel Help

5.) taan POP or IMAP (il Outlook 1aginn aziaaniiwy Internet E-Mail POP3 or IMAP) ugnaan Next

B Add Account

Choosa Your Account Type

Microsofe 365

Automatic setup for Microsaft 365 accounts

®) POP or IMAF

Attvanced setup for POP or IMAP email sccounts

Exchange ActiveSync

Advanced setup for sarvices that use Exchange AdtiveSync

< Back Next > Cancel Help

6.) axuilumiinsing POP and IMAP Account Settings (s1331)

6.1) FaABLNE Wiy POP3

POP and IMAP Account Setting
Entes the mal serves setings far your account.

User Information

ceount o ensure thatthe
Deliver new messages to:
®) New Outlook Data File
7 Existing Outlosk Data File
catio
< Badk Cancel Help

ANBELNENNTAIA POP3
Your Name: 387 uanaiangdediua

¥

Email Address: lddiuanmasnisivnasly 1iu youremail@domains.com
Account Type: l#iaanitlu POP3
Incoming mail server: 1¥ld mail. Talnwuu 1w mail.sipper.co.th

Outgoing mail server (SMTP): 19514 mail.zalsiuw w1 mail.sipper.co.th



User Name: ld8ansaanisiinadll i youremail@sipper.co.th

Password: ldsWatnuresdwmailaninisldadenanaiunuaqld aAan More Settings

U

'
a

11y Outgoing Anfites [] avilangezesmanagn (anugil) udaman OK

(D Internet Email Settings X

General Qutgoing Server Advanced

My outgoing server (SMTP) requires authentication

(®) Use same settings as my incoming mail server

O Log on using

Remember password

Require Secure Password Authentication

O Log on to incoming mail server before sending mail

Care!

o

flasy Advanced 1¥ld SSL Port sisil

Incoming server (POP3): 995
|:| This server requires an encrypted connection (SSL/TLS)
Outgoing (SMTP): 465
Use the following type of encrypted connection: \aan SSL/TLS

D Internet Email Settings X

General Outgoing Server Advanced
Server Port Numbers

Incoming server (POP3): Use Defaults

[#] This server requires an encrypted connection (SSL/TLS)
Outgoing server (SMTP).
Use the following type of encrypted connection: | SSL/TLS I~
Server Timeouts
Short ¥ Long 1 minute
Delivery
Leave a copy of messages on the server
Remove from server after E < days

[]Remove from server when deleted from 'Deleted Items'

o

** yin2niR: Remove from server after 14 day Aa liaiiunsaudmaundsnnes nasinulyl 14 3w **

AiunNsseAnFausas lWaan OK.



Fa8e19N1789A 1A POP3

(B Change Account x

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information Test Account Settings

i Phanyawat Piyasanphet We recommend that you test your account to ensure that the
Email Address: pp entries are correct.

Server Information

Account Type: 0P
" Al accaunt setings when Nest is
Incoming mail server: mail sipper coth e
Outgoing mail server (SMTPE | mail sipper.coth Deliver new messages to:
(®) New Outlook Data File
Informati = et
o o () Existing Outlook Data File
User Name: -

Phanyawat@sipper.coth
Browse
L

[+#] Remember passware

[] Require logen using Secure Password Authentication

More Settings
< Back Next > Cancel Help

ARNNIAAAL user Lay password 7 Test Account Settings...

Test Account Settings

Congratulations! All tests completed successfully. Click Close to continue. Stop

Close

Tasks  Errors

Tasks Status
+Log onto incoming mail server .. Completed
' Send test email message Completed

** e NaduRanann Iinaulldiaf user & password 989814 uaz SSL Port anASa **

PINM9EB LA LWL Error 1HAAN Next ieA L iun19L4593un1969AN
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6.2) A9ANBLNE WL IMAP

| [ Aeconme Type AP

Mail to keep offiine: Al

< Back Cancel Help

v
o

A1ABLNENNTAIAT IMAP
Your Name: Go# 14ugnqnandsdiuia
Email Address: ld@uandasnisifinadl ity youremail@domains.com
Account Type: l#aaniti IMAP
Incoming mail server: 114 mail. ZalAL 1y mail.sipper.co.th
Outgoing mail server (SMTP): il mail.delnwm 1y mail.sipper.co.th
User Name: ldaiafidasnnsifinaslel youremail@sipper.co.th
Password: I uansadiiayinnnslddeyaamaudalss Aan More Settings

U

11/fiy Outgoing Anfides [ azilsnguareanniegn (Augd) udapan OK

(D Internet Email Settings X

General Outgoing Server Advanced

My outgoing server (SMTP) requires authentication

(@) Use same settings as my incoming mail server

(O Log on using

Remember password

Require Secure Password Authentication

(O Log on to incoming mail server before sending mail

o
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flany Advanced 15l SSL Port sl

Incoming server (IMAP): 993

[] This server requires an encrypted connection (SSL/TLS)

Outgoing (SMTP): 465

Use the following type of encrypted connection: \aan SSL/TLS

P

General Outgoing Server Advanced

Server Port Numbers

Incoming server (IMAP): Use Defaults

Use the following type of encrypted connection: || SSL/TLS

Outgoing server (SMTP):

Use the following type of encrypted connection: | SSL/TLS

Server Timeouts
Short ¥ Long 1 minute
Folders

Root folder path:
Sent ltems
[] Do not save copies of sent items

Deleted Items
IVIarK ITems TOor Geletion but ao Not move tnem

JRTUN SN

Items marked for deletion will be permanently deleted when the items in

the mailbox are purged

Purge items when switching folders while online

OK

Cancel

**qpdans d4aured IMAP azliinsnmuanisssrauding wdowiu POP3 **

i ) Change Account

Faaean1769ANBNE IMAP

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information
Your Name:

Email Address:

Server Information
Account Type:

Incoming mail server:

Outgoing mail server (SMTP):

Logon Information
User Name:

Password:

Phanyawat Piyasanphet

Phanyawat@sipper.coth

IMAP
mail sipper.coth

mail sipper.coth

Phanyawat@sipper.coth

Remember password

[JRequire logon using Secure Password Authentication

Test Account Settings
We recommend that you test your account to ensure that the
entries are correct.

Test Account Settings ...

[] Automatically test account settings when Next is
dlicked

Mail to keep offline: All

More Settings ...

<ok Conce oo
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AANYNAAAL user WAL password i Test Account Settings...

Test Account Settings

Congratulations! All tests completed successfully. Click Close to continue. Stop

Close

Tasks  Errors

Tasks Status
~Log onto incoming mail server .. Completed
~Send test email message Completed

** yneine): panianann Winaulldiiai user & password 2838Lud uaz SSL Port AnAss **

ninmadasLan ldny Error 1WAan Next tNaaiun1s1459a1n1969a0
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